LessonKind Parent Meeting Notes Template

PARENT COMMUNICATION - ALL YEAR GROUPS

Parent Meeting Notes

Record of parent / carer conversation

Meeting details

Date:  Time: __ Location: __ Pupilname: __ Year/Class: ___ Present (teacher/ TA): ___ Parent/
carer. ___ Others:

Topics discussed

List the main points raised during the meeting.
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LessonKind Parent Meeting Notes Template

Actions agreed

What will each party do as a result of this meeting? Include timescales.

Follow-up notes

Anything to monitor, pass to SENDCO / pastoral lead, or raise at next meeting.

Signatures — Teacher / TA: Parent /
Carer:
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